Flow of Transactions through Peachtree - Revenue Cycle - Spring 2002
Sale of goods on credit, starting with quote.

· Create the quote (see text, p. 83)

· Tasks | Quotes/Sales Orders | Quotes

· Convert quote to sales order (see text, p. 86)

· Tasks | Quotes/Sales Orders | Quotes

· Click on Edit Records Icon

· Click on quote you wish to convert

· Click on Convert icon.

· Select convert to Sales/Invoice or Sales Order

· Record shipment of goods and create invoice 

· Tasks | Sales Invoicing

· Enter Customer ID

· Select the Sales Order Number

· Enter amount shipped.

· Click on Print button to post and print invoice.

· Record Cash Receipt (see text, p. 109)

· Tasks | Receipts

Create a sales order for goods without a previous quote

· Create a sales order (See text, p. 87)

· Tasks | Quotes/Sales Order | Sales Order

· Shipment of goods/invoicing and cash receipts are same as above.

Recording credit sales without previous sales order

· Create invoice (see text, p. 96)

· Tasks | Sales/Invoicing

· Cash receipt same as above.

Recording a cash sale

· Tasks | Receipts

· Use apply to revenues tab.

· Complete other information such as deposit ID, Customer ID, Quantity, and Item Number.

Create Invoice for non-inventory items

· Two options:

· Enter Description, GL account, and Amount (see text, p. 103), or

· Enter the quantity, description, GL account, and unit price

· Do not enter an item number.

Customer information

· Entering or maintaining information (see text, p. 90)

· Maintain | Customers/Prospects

